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2 MINUTE PEARLS
Creating Order Sets In The 

A/P Module
• Tired of searching over and over again for the 

common medications, labs and X-rays you 
repetitively order?  Dislike having to move 
among the different order tabs to order your 
common items? 

• Using Order Sets populated with your commonly 
ordered medications, labs and X-rays saves you 
lots of time!

• Order sets can be created and edited from the 
A/P page

• You can modify your specific order if needed
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To edit the Order Set of an ENC template                        
in the current encounter A/P module –

1) Select template you wish to modify in the 
drop down menu 

OR

2)   If you don’t have a template yet, start one 
by following the steps on the next slides

Selected Template
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1)  Go to appropriate order module and 
search for the medication, lab or 
radiology study

2)  Select appropriate order

3)  Click on Save To Queue   

For example, order UA

IMPORTANT:
You must select 
Save To Queue, 

NOT Submit
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You will know you are 
successful if the order 
appears here and is 

Underlined.

Repeat previous 
steps to add as 
many orders as you 
would like.
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1) Once you 
have completed 
entering your 
orders, go to the 
Order Sets tab

2) You should see the 
new orders you 
entered at the top and 
underlined (Any 
previous orders in the 
order set will be listed 
below)

3)  Select Save 
As Order Set
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1) From this menu, 
select the template 
you wish to add 
the orders to.  
Make sure that the 
name appears 
below after 
Template Name

2) If you are 
creating a brand 
new template, 
simply type in your 
desired template 
name.

3) Once you have 
the correct name in 
place, select SAVE
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From this menu, Select ADD 
TO.  If you select Replace, 

you will lose all your 
previous orders

This menu will 
appear if you are 
editing an existing 
template, not if you 
are creating a new 
order set
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1) You have now successfully 
added an order to your Order 
Set without leaving the A/P 
module.  

(*You can finish ordering the 
tests/meds you had Saved To 
Queue by clicking SUBMIT ALL 
or you can Delete them.)

2) To access your newly 
modified Order Set on the next 
patient, simply select your 
template from drop down menu 
here and go to Order Set tab.  
To place your orders, simply 
check the box to the left of the 
order.

Select orders 
by clicking 

boxes, then 
click SUBMIT

*To modify an order, 
pick select box on left 
and modify box on 
right—you will get 
prompts to make 
modifications.
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Additional Suggestions

• Take a minute to list what orders you plan to add.  The 
orders you add will appear in the sequence in which they 
were ordered so if you want to group orders by type (lab, 
xray, med), then group those together.

• Order sets should contain most frequently ordered
– Labs
– X-rays

• Medications that are given for limited use
• Note:  Long term medications should be renewed from 

medication list to avoid adding duplicate meds to 
patient’s medication list.

• Future:  New enhancement will allow the building of 
order sets and full templates without being in an 
encounter (present in build 841)
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For More Information…

• AMEDD AHLTA Homepage
– https://www.us.army.mil/suite/page/406 (AKO password required)

• AHLTA Video Tutorials
– http://www-nmcp.mar.med.navy.mil/AHLTA/AHLTA%20Training%20Tools/index.html

I would appreciate any feedback or suggestions you have for 
future AHLTA 2 Minute Pearls.  Please contact me at the 

following:

CPT Mark Stackle, MD (AHLTA Program Office)
• Email: mark.stackle@us.army.mil


